
The “How to Guide” to selecting, copying, and editing text within 

Adobe Acrobat 4.0

Select the “Table/Formatted Text Select Tool (V)”.
It is the tool on the far right.

This tool will let you crop any portion of text on the current page.
Draw the  green  box around the text and let go.
It will highlight the text selected.
Copy text. “Ctrl-C”
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Select the “Notes Tool (S)”
Far left button.

Click to open the Notes Tool.
Paste the text. “Ctrl-V”

Also, you can paste the text in 
another application like 
Microsoft Word.
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WARNING 
You can make unlimited Notes.
Be very careful not to accidentally click 
in the document.  It will make a new 
Note every time you click. 
You can delete a Note by clicking on the 
Note icon and pressing delete.

When you close the Notes Tool it will 
create a  yellow  icon which can be 
dragged anywhere.  Place the Icon next 
to the text you just edited.

Edit your text.
Close the window in 
the upper left.
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